6th Annual CaNIOS Principal Investigator’s meeting 

& Lupus Canada Patient Symposium 
Winnipeg, Manitoba, April 26-28, 2007

 REGISTRATION FORM 
Registration is open to one PI and one RA from each centre. 

If you require clarification about your centre, do not hesitate to contact us.
PARTICIPANT INFORMATION 

	Title:
	 FORMDROPDOWN 
  

	First Name:
	     

	Last Name:
	     


	Please provide your full name as it should appear on your name badge if different from above
	     


	Institution or Company Name:
	     

	Mailing address (with room number):
	     

	City:
	     

	Province/State:
	     

	Postal Code/Zip Code:
	     

	Country:
	     

	Phone Number:
	     

	Fax Number:
	     

	E-mail:
	     


TRAVEL – Please see the attached CaNIOS travel policy.  

There will be pro-rated travel amount for each region. 
For travel reimbursement please keep all boarding passes, your e-ticket and original receipts of other travel expenses covered in the policy.
	Discounted travel
Lupus Canada has supplied the name of a travel agent, Josie Baker at Cleland Travel. Her number is 1-888-905-5959 and she will book on West Jet or Air Canada.  If you choose to do your own booking, you can still use the conference travel codes below: 

West Jet – booking code QC#3882 – 10% discount on regular fares under the title of “Living well with Lupus” conference

Air Canada – booking code RVN2KXW1




ACCOMMODATION - DELTA HOTEL, WINNIPEG 
www.deltawinnipeg.com
350 St. Mary Avenue, Winnipeg Manitoba, Ph: 204-942-0551, Fax: 204-943-8702



	Do you require overnight accommodation
	 FORMCHECKBOX 
 yes     FORMCHECKBOX 
no

	Accommodation required for the night(s) of
	 FORMCHECKBOX 
 26 Apr 
 FORMCHECKBOX 
 27 Apr
 FORMCHECKBOX 
 28 Apr

	Wheelchair/Disable Access:

 FORMCHECKBOX 
Yes        FORMCHECKBOX 
No
	 FORMCHECKBOX 
   Smoking 


 FORMCHECKBOX 
   Non-smoking

	Additional Requirements?     


SPECIAL REQUIREMENTS 

	Do you have any special requirements (i.e. physical, dietary, allergies) 
 FORMCHECKBOX 
Yes        FORMCHECKBOX 
No

	If Yes, please list:      


PROGRAM
I will be attending the:

	½ day meeting for Research Associates on April 26th   
            
	 FORMCHECKBOX 
Yes        FORMCHECKBOX 
No

	Lupus Canada Volunteer Awards Gala dinner

 (CaNIOS members are invited to attend)
	 FORMCHECKBOX 
Yes        FORMCHECKBOX 
No

	CaNIOS Scientific and Business Meeting on April 27th 

	 FORMCHECKBOX 
Yes        FORMCHECKBOX 
No

	Joint Lunch with Lupus Canada on April 27th 

	 FORMCHECKBOX 
Yes        FORMCHECKBOX 
No

	Dinner and Social Activity on April 27th 

           
	 FORMCHECKBOX 
Yes        FORMCHECKBOX 
No

	Lupus Canada Patient Symposium on April 28th 

Breakfast

Lunch
          
	 FORMCHECKBOX 
Yes        FORMCHECKBOX 
No  FORMCHECKBOX 
Yes        FORMCHECKBOX 
No
 FORMCHECKBOX 
Yes        FORMCHECKBOX 
No


PRIVACY STATEMENT

Please note that your personal information will be used for contact and administration purposes for the conference only and will not be shared.

Please return the completed form to the attention of Luciana Brown:
E-mail: Save as a Word file and e-mail to lucianab@uhnresearch.ca
OR
Fax: 
416-603-6288
OR
Mail:  
UHN – Toronto Western Hospital   
        399 Bathurst Street, MP 10-306

Toronto, Ontario, M5T 2S8
CaNIOS TRAVEL POLICY AND GUIDELINES

Drafted: May, 2005

I. CaNIOS ANNUAL PI MEETING: 

CaNIOS will provide:

A.  DOUBLE OR SINGLE ROOM PER ATTENDEE:  
 B. BREAKFAST, LUNCH, AND DINNER: 

This will be provided during the CaNIOS Annual PI meetings.  Dinner the evening before and meals if an attendee stays for the Saturday Patient Symposium will also be provided as well as breakfast on the day of departure.

C. SNACKS:  

Outside of each meeting area are food stations which will offer a variety of snacks (healthy and “junk food”) as well as a wide variety of beverages. This is complimentary as part of your attendance at the meeting.

Note: If you have special dietary needs or restrictions, please let us know as soon as possible and we will communicate this to the Banquet Services of the hosting facilities so they may accommodate such special needs. 

II. CaNIOS DOES NOT PROVIDE:

You may wish to order additional food and beverages for your own enjoyment throughout your stay, either through room service or at one of the “specialty restaurants” or bars in the Hosting facilities or host city. These costs will NOT be provided or reimbursed by CaNIOS.  

The hosting Hotel may ask for an imprint of a credit card at the time you arrive to cover such costs. 

TRANSPORTATOIN PROVIDED BY CaNIOS

I.  AIR FARES:  

CaNIOS will cover the cost of airplane flights at a value equal to a Coach/14 day advance sale/non-refundable ticket from your point of departure to the hosting city of the CaNIOS Annual PI Meeting.

Note: Your flights, whether booked by us or on your own, should be booked as soon as possible.  

There are two ways to purchase a plane ticket: 

Option 1:
You purchase your own ticket and submit it for reimbursement.  

Option 2:
CaNIOS purchases it at the above cost. We are happy to purchase any ticket that fits within the general guidelines of cost and services CaNIOS is able to provide. For those of you who have more specific needs and requests, you will need to purchase your own tickets and apply for reimbursement
Note:  Please remember we will reimburse you in the amount we would have paid for the Coach seats described above and therefore cannot guarantee full reimbursement for the cost of tickets you purchase yourself. 

Special Requests re: Flight Reservations: 

Please understand that while we wish to be of service to each of those attending the CaNIOS Annual PI Meeting, we are not equipped to offer the full services of a travel agency.  Therefore, we may not be able to accommodate specific requests for specific flights unless they are available according to the terms listed above. We also are not equipped to handle upgrades. Specific seat assignments may be requested but cannot be guaranteed. 

II. TRAIN FARES: 

CaNIOS will reimburse for a Coach seat on ViaRail or other trains from your point of departure to either Princeton Junction or Trenton.  Princeton Junction is preferable because it is closer to the Center

There are two ways to purchase a train ticket: 

Option 1:
You purchase your own ticket and submit it for reimbursement.  
Option 2:
CaNIOS purchases it at the above cost. We are happy to purchase any ticket that fits within the general guidelines of cost and services CaNIOS is able to provide. For those of you who have more specific needs and requests, you will need to purchase your own tickets and apply for reimbursement.

Note:  Please remember we will reimburse you in the amount we would have paid for seats described above and therefore cannot guarantee full reimbursement for the cost of tickets you purchase yourself. 

Special Requests re: Train Reservations: 

Please understand that while we wish to be of service to each of those attending the CaNIOS Annual PI Meeting, we are not equipped to offer the full services of a travel agency.  Therefore, we may not be able to accommodate specific requests for specific trains unless they are available according to the terms listed above. We also are not equipped to handle upgrades. Specific seat assignments may be requested but cannot be guaranteed. 

III.  GROUND TRANSPORTATION BETWEEN AIRPORTS AND TRAIN 
STATIONS:  

CaNIOS will re-imbursement ground transport to and from the airport and/or train station.  
IV. IF YOU TRAVEL BY CAR:  

CaNIOS will reimburse auto mileage at the UHN rate of 40.5 cents per kilometre, plus parking.
REQUIRED DOCUMENTS FOR REIMBURSEMENT 
CaNIOS will attempt to reimburse your expenses as quickly as possible, but CaNIOS is constrained by the policies set out from the Financial Services of UHN who hold the funds that finance CaNIOS.

Required documents include: 

a) Both boarding passes for air and train transport

b) Credit card statements for purchases of air and train transport

c) Credit card statements for purchase of ‘airport beatification tax’

d) Original receipts and credit card statements for hotel stays

e) Original receipts and credit car statements for car rentals, gas, and parking fees

f) Original receipts and credit card statements for meals

Failure to provide original receipts and proof of payment will cause delays in our ability to refund your expenses in a timely manner.

We hope this is helpful to you in planning your travel arrangements and understanding of the CaNIOS policy on reimbursement of costs. Please note that all requests for reimbursement must be accompanied by original receipts and should be sent to Luciana Brown within a month of the CaNIOS Annual Meeting. 

Please let us know how we can be of help to you in making your reservations. For any questions you might have please call Luciana Brown at (416) 603-6267.

